PTA/2025-2026/C04

La Salle Primary School Parent-Teacher Association

Parent Manager Election

3 September, 2025

Dear Parents,

The Incorporated Management Committee of La Salle Primary School (“IMC”) includes a Parent Manager and
an Alternate Parent Manager. The two Parent Managers play the role of promoting communication and co-
operation between the IMC and the Parents. An election will be held to elect two Parents for nomination for

registration as Parent Manager and Alternate Manager of the IMC at the following time and place:

Date : 4™ October, 2025 (Saturday)
Venue : La Salle Primary School, Reading Corner (LG/F)
Polling Hours : Ballot boxes will be available from 8:30 a.m. to 12:30 p.m.

Details of the Parent Manager Election are as follows:

Tenure: One year
Vacancy: One Parent Manager and One Alternate Parent Manager
Nomination Period : 3 September, 2025 — 17" September, 2025

Declaration of Candidature | ¢  Any Parent who would like to stand for election should submit a signed Nomination
and Nomination Form (including a Statement of Introduction in not more than 300 words) to the School

Procedures : Office by 12:00 noon on 17 September, 2025.

e The nomination must be seconded by (i) another eighty (80) Parents of the current
pupils of the School and (ii) two (2) current Managers of the IMC.
e Nomination Forms are available for download from the PTA website and hard copies

are obtainable from the School Office.

Candidates’ Information : A list of the names of all candidates who are validly nominated (together with the
candidates’ Statements of Introduction) will be posted on the PTA website on or before

19" September, 2025.

Voting : e Any Parent who would like to vote must vote in person.

e Voting for the election shall be conducted by secret ballot.

e  Each Parent (including such Parent who is a Teacher) of the current pupils of the School
shall have one vote, irrespective of the number of children such Parent has as current
pupils of the School.

e Only Parents who have registered with the School (as reported in the School

Administration & Management System) before 15" September, 2025 are eligible to

vote.
Counting of Votes and e All Parents, all candidates, and the Principal are invited to attend and witness the
Announcement of Election counting of votes.
Results : e The counting session will be conducted immediately after the election at the same

venue on the same day shortly after 12:30 p.m.
e A notice will be issued and posted on the PTA website to inform all Parents of the

results of the election.




All Parents of the current pupils of the School have equal voting right and right of candidature.

Candidature
1. All Parents of current pupils of the School are eligible to be nominated.

2. Any person standing for election for nomination as Parent Manager or Alternate Parent Manager must:-

(a) be a parent of a current pupil of the School; and

(b) not be a teacher; and

(c) not be a sponsoring body manager or alternate sponsoring body manager of the School; and

(d) not be an alumni manager of the School; and

(e) meet the registration requirements of Managers stipulated in section 30 of the Education Ordinance.

For further details on the election of Parent Manager and Alternate Parent Manager, please refer to the

“Regulations and Procedures for Parent Manager Election” posted on the PTA website http://www.Ispspta.com/.

An extract of Paragraph 14.5 of the Constitution of the IMC is set out in Appendix I. Appendix II sets out the
Ethical Conduct Required in the Parent Manager Election.

We look forward to your active participation in this election. Please contact the Returning Officer, Mrs. Mandy

Catlin, if you have any queries concerning the election process.

sSavd M. G Copof

Mr. Timothy Tam Mrs. Mandy Catlin Mrs. Chandni Rakesh
PTA Chairperson Returning Officer Principal

Notes:
1. All meetings of the IMC are conducted in English.
2. Expressions used in this notice, unless otherwise defined or stated, shall have the meanings assigned by the

Articles of Association of La Salle Primary School Parent-Teacher Association.


http://www.lspspta.com/

Appendix |

Extract of Paragraph 14.5 of the Constitution of the Incorporated Management Committee of La Salle

Primary School.

14.5

Not less than 21 days before the date on which the election is to be conducted (the “Parent Manager
Election Day”), the RPTA shall give notice in writing to all Parents of the current pupils of the School.
The notice shall —

(a)

(b)
(©)

(d)

(e)

()

(2
(h)

specify the Parent Manager Election Day (including the time and venue for conducting the
election if applicable); and

specify the number of vacancy for the Parent Manager and/or the Alternate Parent Manager; and

specify all Parents of the current pupils of the School have equal voting right and right of
candidature; and

specify each Parent (including such Parent who is a Teacher) of current pupils of the School shall
have one vote, irrespective of the number of children such Parent has as current pupils of the
School; and

specify the manner in which any interested Parent may declare his candidature, together with the
specified declaration form; and

specify the manner in which any Parent of a current pupil may nominate other Parent of a current
pupil to stand for election, provided that the nominee is required to sign the nomination
consenting to his candidature, together with the specified nomination form; and

specify the voting for the election shall be conducted by secret ballot; and

be accompanied by a copy of the text of this Paragraph.



Appendix II

Ethical Conduct Required in the Parent Manager Election

Nomination of Candidates

1. Do not offer any advantage to get any person to stand or not to stand as a candidate.

2. Do not offer any advantage to get any person having been nominated as a candidate to withdraw his
candidature.

3. Do not offer any advantage to get any candidate’s not using his best endeavours to promote his candidature.

4. Do not solicit or accept any advantage for any person’s standing or not standing as a candidate.

5. Do not solicit or accept any advantage for any person’s withdrawal of his candidature.

6. Do not solicit or accept any advantage for any candidate’s not using his best endeavours to promote his
candidature.

7. Do not use or threaten to use force or duress to induce any person to stand or not to stand as a candidate, or
to withdraw his candidature.

8. Do not induce by deception, any person to stand or not to stand as a candidate, or to withdraw his candidature.

Electioneering

1. Do not make any materially false or misleading statement of fact including but not limited to the character,
qualifications or previous conduct of a candidate or candidates.

2. Do not take part in any activity that is likely to give rise to criticism and allegation of malpractices and
should abide by the principle of fairness in election.

3. Do not state overtly or covertly the support of any person or organisation in any campaign activities,
especially in the campaign literature before written consent has been obtained.

Voting

1. Do not offer any advantage to induce any person not to vote at an election.

2. Do not offer any advantage to induce any person to vote or not to vote for a particular candidate at an
election.

3. Do not provide or pay for the provision of any food, drink or entertainment as an inducement to or a reward
for any person’s not voting at an election.

4. Do not provide or pay for the provision of any food, drink or entertainment as an inducement to or a reward
for any person’s voting or not voting for a particular candidate at an election.

5. Do not use or threaten to use force or duress against any person for the purpose of influencing his or any
other person’s voting decision.

6. Do not induce by deception any person not to vote at an election.

7. Do not induce by deception any person to vote or not to vote for a particular candidate at an election.



La Salle Primary School Parent-Teacher Association
Nomination Form for Parent Manager Election 2025-2026

Candidate’s Information

Name in English Name in Chinese
Email Address Contact Phone No.
Occupation

Name, Class and
Class No. of Pupil(s)

Nominator’s Information

(Any Parent of a current pupil of the School may nominate himself/herself or another Parent of a current pupil of the
School to stand for election.)

Name in English Name in Chinese
Email Address Contact Phone No.
Occupation

Name, Class and
Class No. of Pupil(s)

Nominator’s Signature : Date:

Seconder’s Information (IMC Manager)

Name Signature

Name Signature

Candidate’s Declaration and Consent

I solemnly and sincerely declare as follows:

1. Tam a Parent of a current pupil of the School.
2. Tam not a serving Teacher of the School.

3.  1am not a Sponsoring Body Manager or Alternate Sponsoring Body Manager or an Alumni
Manager of the School.

4. I meet and do not violate the registration requirements of Managers stipulated in Section 30
of the Education Ordinance.

5. T have not been previously registered as a Manager of the School who have had or is in the
process of having my registration as a Manager cancelled by the Permanent Secretary
pursuant to Section 40AX of the Education Ordinance

6. Ihave not been a Parent Manager or an Alternate Manager of the Incorporated Management
Committee of La Salle Primary School (“IMC”) for 2 consecutive terms immediately
preceding the current election.

7. I consent to stand election for nomination for registration as a Parent Manager or Alternate
Parent Manager of the IMC.

Candidate’s Signature : Date:




La Salle Primary School Parent-Teacher Association
Notes to Nomination Form for Parent Manager Election 2025-2026

Submission of Nomination Documents

Please submit the following in a sealed envelope marked “Parent Manager Election” to the School
Office for the attention of Mrs. Mandy Catlin, Vice Principal, by 12:00 noon on Wednesday, 17t
September, 2025:

1. Signed Nomination Form

2. Signed Seconder Forms (from 80 Parents of the current pupils of the School)

3. One 1” x 1.5” photograph

4. Statement of Introduction in not more than 300 words (in either English or Chinese)

Relevant Provisions of Education Ordinance

Section Content
30 The Permanent Secretary may refuse to register an applicant as a manager of a
school if it appears to the Permanent Secretary that —

o the applicant is not resident in Hong Kong for at least 9 months in each
year;

. the applicant is not a fit and proper person to be a manager;

o the applicant is a person in respect of whom a permit to teach has
previously been cancelled;

e the applicant is under the age of 18 years;

. the applicant has attained the age of 70 years and he fails to produce a
valid medical certificate certifying that he is physically fit to perform the
functions of a manager;

o the applicant is under the age of 70 years and he fails to produce, upon a
request by the Permanent Secretary, a valid medical certificate certifying
that he is physically fit to perform the functions of a manager;

o in making or in connection with any application —

(1) for registration of a school;
(11) for registration as a manager or a teacher; or
(1i1) to employ a person as a permitted teacher in a school,

the applicant has made any statement or furnished any information which
is false in any material particular or by reason of the omission of any
material particular;

o the applicant is a bankrupt within the meaning of the Bankruptcy
Ordinance (Cap. 6) or has entered into a voluntary arrangement under
that Ordinance;

o the applicant has previously been convicted in Hong Kong or elsewhere
of a criminal offence punishable with imprisonment; or

o the applicant has been registered as a manager of 5 or more schools.
40AX |¢  On the ground that a manager is not suitable to continue to hold office, the
recognised PTA of a school may pass a resolution, in a manner which is similar
to the manner in which the manager concerned is elected, and make a written
request to the IMC to cancel the registration of the manager. The IMC shall,
upon receiving the request, issue a notice in writing to the Permanent Secretary
as regards the cancellation of the registration of the parent manager.




La Salle Primary School Parent-Teacher Association
Seconder Form for Parent Manager Election 2025-2026

Candidate’s Information

Name in English

Name in Chinese

Seconder’s Informat

ion (Seconders may choose to sign on separate forms)

Name in English

Signature

Name, Class and
Class No. of Pupil(s)

Name in English

Signature

Name, Class and
Class No. of Pupil(s)

Name in English

Signature

Name, Class and
Class No. of Pupil(s)

Name in English

Signature

Name, Class and
Class No. of Pupil(s)

Name in English

Signature

Name, Class and
Class No. of Pupil(s)

Name in English

Signature

Name, Class and
Class No. of Pupil(s)

Name in English

Signature

Name, Class and
Class No. of Pupil(s)

Name in English

Signature

Name, Class and
Class No. of Pupil(s)

Name in English

Signature

Name, Class and
Class No. of Pupil(s)

Name in English

Signature

Name, Class and
Class No. of Pupil(s)

Candidate’s Signature:

No. of Seconders on this Form:




La Salle Primary School Parent-Teacher Association
Parent Manager Election 2025-2026
Candidate’s Statement of Introduction

Name in English Name in Chinese
Email Address Contact Phone No.
Occupation

Name, Class and
Class No. of Pupil(s)

Statement of personal introduction (not more than 300 words in either English or Chinese)

Candidate’s Signature : Date:
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